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Dear Future Aqua-Teen,

We would like to thank you for inquiring about the Aqua-Teen Program at the Oklahoma Aquarium.  We are excited about the high levels of interest in the Program and will be scheduling interviews for interested teens between the ages of 13-17. At this time our program is limited and admittance to the program is based on the application and interview process.

Before you apply, please take a look at some of the requirements and expectations of the Oklahoma Aquarium Aqua-Teen Program

Aqua-Teens is a seasonal/year-round program that offers youth a range of opportunities. Educational programming is the primary focus of the program, and Aqua-Teens can participate in several ways:

Aqua-Teen Functions:

· On-site education and interaction at specific galleries/areas, using bio-facts and activities.
· Assisting with Holiday and Summer Camp, the overnight Slumber Under the Sea program, Scout Day and Special Events such as HallowMarine, The Aquarium Run, Splashbreak etc…

· Handling live animals for the purpose of public education.
· Participating in a variety of off-grounds programs as Oklahoma Aquarium Ambassadors.

Time Commitment:

The program requires a commitment of at least one full year, during which you are expected to serve at least 8 hours per month from August through May and 16 hours a month in June and July. 

     General Program Requirements and Expectations:

· Participate and successfully complete all requirements for our training course.

· Regular schedule of one 4-hour shift every other week from August through May and one 4 hour shift every week during June and July (unless indicated by a particular position). You will be required to make sure your shift is covered if you are unable to work on a particular day.

· 12 month commitment.
· Adhere to dress codes and all other rules established for all Oklahoma Aquarium Employees and other Staff.
· A $30 fee defrays the costs of training materials and a uniform shirt and badge.
Enclosed you will find the Aqua-Teen application.  Please contact me to schedule an interview. You will be notified by mail if you have been selected to participate in the Aqua-Teen Program. Thank you for your interest.  We look forward to “sea”ing you soon!

Karen Dills

Development and Volunteer Coordinator

PO Box 910, 300 Aquarium Dr.

Jenks, OK 74037

Phone: 918-528-1515

Fax: 918-296-3467
P.O. Box 910, 300 Aquarium Dr.
Jenks, OK 74037

Aqua-Teen Volunteer Application Form

(Please Print)

I. Personal Information

______________________________________________________________________________________________

Last Name




First Name


Middle Name

______________________________________________________________________________________________

Present Address



City


State

ZipCode

_____________________________________

________________________________

Home / Work / Cell Phone (Circle One)


Alternate Home / Work / Cell Phone (Circle One)

_____________________________________

________________________________

E-Mail Address




Social Security Number

1.    State any other  name(s) you have used or by which you are known. ___________________________________
2.    Age __________ Shirt size_______      Birth-date, Month, day and year ________________________________



3.    Do any of your relatives or friends work here?


_______  Yes 

______  No

If yes, state name and relationship ______________________________________________________________

4.  Have you ever been convicted of a felony?


_______  Yes 

______  No

If yes, please describe fully (use additional pages if necessary).  Any conviction will be considered only as it relates to fitness to perform the position being sought.

___________________________________________________________________________________________

___________________________________________________________________________________________

5.  Please list any medical, physical or other problems that may affect your performance.

___________________________________________________________________________________________

___________________________________________________________________________________________

6.  Please list an emergency contact.

__________________________________________________________________________________________

First Name



Last Name



Relationship

____________________________________

_______________________________

Home / Work / Cell Phone (Circle One)


Alternate Home / Work / Cell Phone (Circle One)

7.   Please list the last school that you attended.

___________________________________________________________________________________________

Name of School 




City


State



8.  Have you ever been a volunteer before?

_______  Yes 

______  No

    If yes, please list organization.  __________________________________________________________________

II. Special Skills

1. List any foreign languages that you:

Speak:

________________________________________________________________________ 

Write:

________________________________________________________________________ 

Understand:
________________________________________________________________________
2. List any special skills, training or interests you have that relate to volunteering at the Oklahoma Aquarium __________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

_________________________________________________________________________________________
III.   References (Please provide two references other than family members.)

      ___________________________________________________________________________________________

First Name



Last Name



Relationship

__________________________________

___________________________________________

Home / Work / Cell Phone (Circle One)


Alternate Home / Work / Cell Phone (Circle One)

___________________________________________________________________________________________

First Name



Last Name



Relationship

___________________________________

___________________________________________

Home / Work / Cell Phone (Circle One)


Alternate Home / Work / Cell Phone (Circle One)

III. Scheduling

Please place an X in each time slot that you are available to volunteer:
Morning shift 10am-2pm, Afternoon shift 2pm-6pm, Tues. Evening shift 6pm-9pm

	SHIFT
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	N/A
	N/A
	
	N/A
	N/A
	N/A
	N/A


IMPORTANT  *  CERTIFICATION * PLEASE READ BEFORE SIGNING

I certify that the information I have entered on this form is true, accurate, and complete to the best of my knowledge.  I authorize the Oklahoma Aquarium, or its authorized agents, to thoroughly investigate my references, education, and other matters relating to my suitability for volunteering.   In addition, I hereby release the Oklahoma Aquarium, and all other persons, corporations, partnerships and associations from any and all claims, demands or liabilities arising out of or in any way related to such investigation or disclosure.  I understand that if I conceal or enter false information on this form, my name may be removed from consideration and I may be removed from the Aqua-Teen Program at the Oklahoma Aquarium.
I understand and agree to the information shown above.

________________________________________

_____________________
    Signature







Date

     ____________________________________________

_______________________

    Parent signature






Date

     ____________________________________________

_______________________

    Teacher signature






Date

    ____________________________________________

_______________________

    Department Supervisor





Date

A $30 fee defrays the costs of training materials and a uniform shirt and badge.
                                       For Office Use Only:

	INTERVIEW DATE:

	ORIENTATION  DATE:

	TRAINING DATE:

	PLACEMENT:

	EVALUATION DATE:

	



Oklahoma Aquarium Aqua-Teen Agreement

I, _______________________________, agree to complete all training required with my placement in the Oklahoma Aquarium Aqua-Teen Program.

I realize that by agreeing to be an Aqua-Teen Volunteer, I am making a commitment to perform a job that requires both responsibility and accountability.  I know that I am responsible for my own actions and will not hold the Oklahoma Aquarium liable for any consequences resulting from my actions.  I have read, understand and agree to the following rules of the Aqua-Teen Program:

· Volunteers are expected to work one 4 hour shift per week as well as participate in scheduled trainings. These shifts are scheduled with department supervisors.

· Volunteers must call at least 24 hours in advance if they must miss a shift.  If there is no phone call and the shift is missed, the Volunteer will be terminated from the program.  

· If a shift needs to be rescheduled on a certain week, it must be changed the week before with the department supervisor.  
· Volunteers must be on time for their shifts; if they arrive late for more than two shifts, or are significantly late for any shift without calling, they will be terminated from the program.  Also, Volunteers are not allowed to leave a shift early unless directed to do so by their department supervisor. 

· Teens are not allowed to leave the Aquarium without written permission from a parent or guardian while participating in the Volunteer Program.

I understand that my work with the Oklahoma Aquarium does not entitle me to any monetary compensation and therefore do not expect to receive any.
I understand that my performance as a Volunteer at the Oklahoma Aquarium will be subject to review and evaluation by appropriate staff.  I agree to such evaluation and realize that unsatisfactory performance may result in termination of my participation in the Aqua-Teen Program.

_____________________________________
__________________

Signature of Volunteer




Date

_____________________________________
 __________________

Signature of Parent                                        
 
Date

_____________________________________
__________________

Signature of Volunteer Coordinator

    

Date

